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• IPPC Guides and training materials
• Developing your idea for a topic 

proposal 
• Completing the Specification form 

for an IPPC Guide or training 
material
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• Guides, training kits, e-Learning courses, videos, and 
other implementation and capacity development 
technical resources 

IPPC Guides and training materials
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• Tools aimed at building capacity and assisting national plant protection 
organizations (NPPOs) to implement:
• International Plant Protection Convention (IPPC), 
• International standards for phytosanitary measures (ISPMs)
• Recommendations of the Commission on Phytosanitary Measures (CPM) 

• Developed under the auspices of the IPPC Secretariat with oversight from the 
Implementation and Capacity Development Committee (IC) and with the 
participation of selected international experts. 

IPPC Guides and training materials
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Developing a topic proposal

• IPPC Strategic Framework 2020-2030
• Framework for Standards and Implementation
• ICD List of topics
• IPPC Guides and training materials

Identify a need or a gap

Clearly identify the problem to be resolved

• Consider how the proposed topic meets the Core Criteria for the 
Justification and Prioritization of Proposed Topics

Core Criteria
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• Draft specifications should clearly describe the proposed topic and the suggested 
content.

• They are used by the Task Force for Topics to evaluate whether the proposed topic 
should be recommended to CPM.

• CPM may then agree to add the topic to the Implementation and Capacity Development 
List of topics.

• The form for draft Specifications for IPPC Guide or training material shows what 
information should be included with your topic proposal.

Draft Specifications for IPPC Guides and training materials
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• Name of IPPC contracting party

1. Submitted by

• Country / Region

2. IPPC Official Contact Point

• According to the IPPC procedures, the submissions can be accepted only from the IPPC 
OCPs or RPPOs

• Please make sure that your email address is correct, as you will receive an automated 
email from the IPPC Secretariat after you have submitted your application, with 
instructions on how to proceed further

3. Email of the IPPC OCP or RPPO
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• A short descriptive working title

4. Title

• Guide, e-Learning course, training kit, video? 
• New product or revision of an existing product?

5. Type of IPPC Guide or training material

• List the ISPMs that are most relevant to the topic as well as any Convention articles or 
CPM recommendations to be addressed by the proposed IPPC Guide or training material.

6. Convention articles, ISPMs & CPM recommendations 
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• Identify the target audience
• Describe the boundaries or limits to what should be included and what should not be 

included.

7. Scope

• Explain why the proposed guide or training material is important and how it will be used 
by the target audience. 

• Describe the operational and technical implementation issues that the proposed guide or 
training material should address. 

8. Purpose
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• List the content to be included the guide or training material or the specific 
tasks for the working group. 

• For example, the proposed guide or training material should:
• describe the responsibilities of NPPOs…
• provide practical guidance to assist NPPOs..
• make recommendations…
• describe the steps…
• identify best practices...
• include country case studies that show how… 

• For example, the working group should:
• consider the definition…

9. Content for the IPPC Guide or training material 
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• List technical resources that may be useful for the working group

10. References and supporting materials (optional)

• Identify any contributions that will be provided to support the development of the guide 
or training material or to facilitate the translation of the final product. 

11. Financial and in-kind contributions (optional)

• This section may be used to suggest criteria to be used for selecting experts to participate 
in the working group that develops the guide or training material.

12. Selection criteria for working group experts (optional)
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Please use the electronic forms

• IC representative in your region
• Your RPPO
• IPPC Secretariat

For assistance please contact:
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IPPC Secretariat
Food and Agriculture Organization 
of the United Nations (FAO)

Email: ippc@fao.org

Web:
www.fao.org
www.ippc.int
www.fao.org/plant-health-2020

Contacts

mailto:ippc@fao.org
http://www.ippc.int/
http://www.ippc.int/
http://www.fao.org/plant-health-2020
http://www.fao.org/plant-health-2020
https://www.facebook.com/ippcheadlines/
https://twitter.com/ippcnews
https://www.linkedin.com/groups/3175642
https://www.youtube.com/playlist?list=PLzp5NgJ2-dK4T7GE2fsGujftlxSX1rCTC
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IPPC Guides and training materials





Developing your idea for a topic proposal 





Completing the Specification form for an IPPC Guide or training material
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A large number of IPPC guides, training kits, e-Learning courses, videos, curricula and other implementation and capacity development technical resources have already been developed and are available on the IPP. 



https://www.ippc.int/en/core-activities/capacity-development/guides-and-training-materials/ 
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IPPC Guides and training materials





Guides, training kits, e-Learning courses, videos, and other implementation and capacity development technical resources 
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IPPC G&TM are tools that are intended to assist NPPOs in implementing the IPPC, ISPMs and CPM recommendations. They are developed under the auspices of the IPPC Secretariat and with oversight of the IC. A WG made up of international experts is generally responsible for developing the product itself. 
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IPPC Guides and training materials





Tools aimed at building capacity and assisting national plant protection organizations (NPPOs) to implement:





International Plant Protection Convention (IPPC), 





International standards for phytosanitary measures (ISPMs)





Recommendations of the Commission on Phytosanitary Measures (CPM) 





Developed under the auspices of the IPPC Secretariat with oversight from the Implementation and Capacity Development Committee (IC) and with the participation of selected international experts. 





Developing a topic proposal
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As we just heard, the first step in developing any new topic proposal, including those for IPPC Guides & TM is to identify a need or a gap. It is important that you have a look at the gaps identified in the Framework for Standards and Implementation and consider how this particular topic proposal will help to fill one or more gaps. Before going any further, it is also important to confirm that the topic is not already on the ICD LOT or that a guide or e-learning course is not already available. After you have clearly identified the problem to be resolved, you should consider how the proposed topic meets the core criteria, which are specified in the general submission form that was just presented.

The next step is to complete the draft Specification form for proposed IPPC guides and training materials.
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Identify a need or a gap





Clearly identify the problem to be resolved





IPPC Strategic Framework 2020-2030





Framework for Standards and Implementation





Core Criteria





ICD List of topics





IPPC Guides and training materials





Consider how the proposed topic meets the Core Criteria for the Justification and Prioritization of Proposed Topics















31/05/2018

Optional / Additional information:

Finalizing the Specification is the 1st stage in the process of preparing a new IPPC Guide or training material after it has been added to the ICD LOT

Draft Specifications for IPPC Guides and training materials are posted to the Online Comment System (OCS) for country consultation. There are 6 draft Specification for IPPC Guides and training materials that will be out for consultation from 01 July to 31 August this year. 
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Draft Specifications for IPPC Guides and training materials





Draft specifications should clearly describe the proposed topic and the suggested content.





They are used by the Task Force for Topics to evaluate whether the proposed topic should be recommended to CPM.





CPM may then agree to add the topic to the Implementation and Capacity Development List of topics.





The form for draft Specifications for IPPC Guide or training material shows what information should be included with your topic proposal.





Draft specification form 
for implementation resources
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1. Submitted by





2. IPPC Official Contact Point





Name of IPPC contracting party





Country / Region





3. Email of the IPPC OCP or RPPO





According to the IPPC procedures, the submissions can be accepted only from the IPPC OCPs or RPPOs





Please make sure that your email address is correct, as you will receive an automated email from the IPPC Secretariat after you have submitted your application, with instructions on how to proceed further





Draft specification form 
for implementation resources
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4. Title





5. Type of IPPC Guide or training material





A short descriptive working title





Guide, e-Learning course, training kit, video? 





6. Convention articles, ISPMs & CPM recommendations 





List the ISPMs that are most relevant to the topic as well as any Convention articles or CPM recommendations to be addressed by the proposed IPPC Guide or training material.





New product or revision of an existing product?





Draft specification form 
for implementation resources
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The “Scope” section should identify the target audience and should also describe the boundaries or limits to what should be included and what should not be included in the guide or training material. 

The “Purpose” section should clearly identify the problems that need to be resolved through the development of the implementation resource. It should explain why the proposed guide or training material is important and how it will be used by the target audience. This is also an opportunity to describe the operational and technical implementation issues that the proposed guide or training material is intended to address. 
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7. Scope





8. Purpose





Identify the target audience





Explain why the proposed guide or training material is important and how it will be used by the target audience. 





Describe the boundaries or limits to what should be included and what should not be included.





Describe the operational and technical implementation issues that the proposed guide or training material should address. 
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Question 9 is where you should list the content to be included the guide or training material or the specific tasks for the working group. For example, the proposed guide or training material should provide guidance, make recommendations, describe the steps, consider, identify, etc.



EXAMPLE from the draft Specification for an e-Learning course that will be going for consultation this summer. 

This proposed e-learning course should:

Describe the responsibilities and obligations of NPPOs in surveillance, pest status determination and pest reporting 

Describe the role of surveillance in early detection of pests and in pest status determination

Describe the steps for designing surveillance programmes

Describe the linkages between surveillance, pest status determination, and pest reporting 

Describe steps for designing a national pest reporting system

Provide practical guidance and procedures to assist NPPOs to implement early detection programmes and surveillance programmes and to conduct pest reporting based on detection of pests as a result of surveillance

Include case studies that illustrate how NPPOs have used surveillance and pest status determination to support early detection of the occurrence, outbreak and spread of pests 



10





9. Content for the IPPC Guide or training material 





List the content to be included the guide or training material or the specific tasks for the working group. 





For example, the working group should:





For example, the proposed guide or training material should:





describe the responsibilities of NPPOs…





provide practical guidance to assist NPPOs..





make recommendations…





describe the steps…





identify best practices...





include country case studies that show how… 





consider the definition…





Draft specification form 
for implementation resources
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It is not mandatory to answer these three last questions on the draft specification form.



Question 10 asks you to list references and supporting materials. These technical resources could include existing IPPC Guides or training materials or other materials that have already been developed by an NPPO or RPPO or it could include the outcomes of a symposium or workshop – really any technical resources that you think would be beneficial for the WG to consider when they work on developing the product.



Question 11 is an opportunity to identify any contributions that will be provided to support the development of the guide or training material or to facilitate the translation of the final product. 



Question 12 may be used to suggest criteria to be used for selecting experts to participate in the working group members to develop the G or TM. For example you may wish to indicate that the WG experts should have practical expertise and knowledge in areas such as: pest risk assessment, designing and implementing surveillance programmes, pest status determination, and developing phytosanitary training programmes.
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10. References and supporting materials (optional)





11. Financial and in-kind contributions (optional)





List technical resources that may be useful for the working group





Identify any contributions that will be provided to support the development of the guide or training material or to facilitate the translation of the final product. 





12. Selection criteria for working group experts (optional)





This section may be used to suggest criteria to be used for selecting experts to participate in the working group that develops the guide or training material.
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Please use the electronic forms





For assistance please contact:











IC representative in your region





Your RPPO

IPPC Secretariat

IPPC Secretariat



Food and Agriculture Organization 

of the United Nations (FAO)



Email: ippc@fao.org



Web:

www.fao.org

www.ippc.int

www.fao.org/plant-health-2020

Contacts
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