Guidelines for the submission of comments on draft International Standards for Phytosanitary Measures (ISPMs)  [updated 7 June 2006]
Draft ISPMs are distributed by the Secretariat of the International Plant Protection Convention (IPPC) to National Plant Protection Organizations (NPPOs) and Regional Plant Protection Organizations (RPPOs) upon the recommendation of the Standards Committee.
The following elements are part of the standard setting procedures:

-
Governments are provided 100 days to review the documents, consult on their content, compile and submit comments to the Secretariat.
-
The Secretariat should provide a format/matrix for country comments. Contracting parties are asked to provide comments electronically using the standard format/matrix to allow comments to be collated more easily.

-
All country comments should be published on the IPP.
The Secretariat encourages submissions as early as possible to facilitate the timely compilation of comments for the Standards Committee.

Following are guidelines for the submission of comments to help ensure maximum benefit from the consultation process, and faster compilation of comments:

1. Governments are requested to submit only one set of comments for each standard through their IPPC official contact point. If several sets are received, the Secretariat will retain the latest version.
2. Comments should be presented in a matrix (table) using the template prepared by the Secretariat for each standard. These templates are available as electronic documents and can be downloaded from the IPP (http://www.ippc.int/id/126283), or can be obtained by e-mail from the IPPC Secretariat on request to IPPC@fao.org. Templates with comments should be submitted to the Secretariat preferably by e-mail, as a word processing file (Word or similar), to IPPC@fao.org. 

3. To facilitate the compilation of comments, if a government wishes to support all the comments of its RPPO (submitted by the RPPO in the templates), it may wish to say so in a letter/e-mail (instead of sending the RPPO comments under its own name). The name of the country will still appear in the comments compiled for the Standards Committee.
Please note that comments from RPPOs are considered to represent the views of the organization which may be based on consultation within the organization. Such comments, however, are not considered to represent the views of individual member governments unless specifically indicated as such by the government(s) (for example by e-mail/letter as mentioned in the paragraph above).
4. Due to the short time available between the end of the consultation period and the Standards Committee meeting, and to avoid misinterpretation in translation, countries sending comments in a language other than English are encouraged to send an English translation as well.

Use of templates

5. The country name should be that of the country submitting the comments. It should be repeated in each row of a template.
6. General comments on each standard should be clearly indicated as such.

7. For each comment on specific sections or concepts in the text, governments are requested to clearly indicate if the type of comment is considered to refer to:
-
a technical substantive issue with the content of the standard
-
an editorial issue
-
a translation error.
This is to ensure that each comment is given proper consideration by the Standards Committee when all of the comments are reviewed. Guidance on categories or types of comments is given in the templates. The Secretariat will transmit translation comments directly to the translators concerned.
8. All comments should indicate a specific reference to the section and paragraph of the text to which they apply.
9. All suggestions should be supported by an explanation of their purpose. Alternative text should be proposed where appropriate. It is essential that care is taken to ensure all comments and their rationale are clear.

Note: The Secretariat only distributes to the Standards Committee comments received from governments. Any comments on the ISPMs from the public should be channelled through the national official contact point for the respective countries. These official contact points can be found on the IPP (http://www.ippc.int/IPP/En/nppo.jsp).
